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1.0OBIIAS XAPAKTEPUCTUKA PABOYEN ITIPOTPAMMbBI YUEBHOM



TUCIUATITAHBI

OI1.07 UndopmaTuka 1 HHPOPMANUOHHO — KOMMYHHUKAIIMOHHbIE TEXHOJIOTHH B

npogeccCHOHANBHOMN eI TeJIbHOCTH

1.1. MecTto AMCHMIUIMHBI B CTPYKType NPOrpaMmbl NMOATOTOBKHM CHENHAJTHCTOB

CpeaHeEro 3BCHA:

JUCLHHUIIIINHA

OI1.07. HWudpopmaruka

UHPOPMAITMOHHO — —

KOMMYHHUKAIIUOHHBIC TCXHOJOTUHU B HpO(i)eCCHOHaHBHOfI JCATCIBHOCTH OTHOCHUTCA K

obmenpodeccnoHaaIbHBIM AUCIUILNIMHAM M BXOJUT B oOmenpodeccnoHaabHbIH yueOHBIN

UK.
1.2. Heaun wu 3agauyum JMCUMIUVIMHBI — TpPeOOBaHHMA K Ppe3yJbTaTaM OCBOCHHA
AUCHUIJIMHBI:
B pesynbTare nporpammbl y4eOHOM AMCHUIIIUHBI 00YYAIOIMIMMHCS OCBAUBAIOTCS YMEHHUS
Y 3HAHUS:
Kon DopMyTHPOBKA Ymenust 3nanus
IIK, OK KOMIIeTeHIINH
OK 02 | Ucnonb30Bath -OMpEeNeATh 33/1a4u JIJIs IOMCKa | ~-HOMEHKJIaTypa
COBPEMEHHBIE uHpOpMaILNH; MH(POPMALIMOHHBIX
Cpe/cTBa MOUCKa, -OIpenesTh HE0OX0AUMbIE VCTOYHHKOB,
aHau3a u UCTOYHUKU UHPOPMAIIUY; MIPUMEHSAEMBIX B
MHTEPIPETALNH -IJITAHUPOBATH IIPOLECC MMOUCKA; | MPOPEeCCHOHATBHON
uHpOpMaInH, U -CTPYKTYPHUPOBATh MOJIYYaEMYI0 | I€ATEIbHOCTH;
nH(pOpMaITMOHHBIE uHdopmaruio; -IIPHEMBI
TEXHOJIOTUH [ -BBIACTIATH HauboJiee 3HAUUMOE | CTPYKTYpPUPOBAHUS
BBITIOJTHEHUSI 3a/1a4 B IlepeyHe UHPOpMaIHH; uHbopMaIuy;
npodeccuoHaIbLHON -OLIEHUBATh PAKTUYECKYIO -popmar opopmienus
JIeSITEIIbHOCTH 3HaYUMOCTb PE3yJIbTaTOB pe3yNIbTaToB MOUCKA
MIOMCKa; uHpOopMaIny,
-0(hOpMJIISATH pPE3yIbTaThI COBpPEMEHHBIE CpPE/ICTBA
IIOMCKa, IPUMEHSATH CPEACTBA Y YCTPOMCTBA
MH(GOPMALIMOHHBIX TEXHOJIOTHH | HHpOpMaTH3aIUY;
JUISl pELICHUS -IIOPSI0K UX
npoecCHoHaNbHBIX 3a7a4; MIPUMEHEHHUS U
-HCII0JIb30BaTh COBPEMEHHOE IIPOrpaMMHOE
IIPOrpaMMHOE 00€ecTIeYeHHE; o0ecrnieueHue
-MCIOJIb30BaTh Pa3INYHbIE B IpoecCHOHATBHOMN
uu(poBbIE CPEACTBA JUIsS NESITEIBHOCTH B TOM
pereHust mpophecCHOHATBHBIX 4yucie
3aj1a4 C UCIOJIb30BaHUEM
U(PPOBBIX CPEJICTB
P 11 JlostnbHbIN K yCTaHOBKAM H  NIPOABICHIM npejcTaBuTesied  CyOKyJIbTyp,
OTJIMYAIOIINN UX OT TPYII C IECTPYKTUBHBIM U IEBUAHTHBIM IIOBEICHUEM
1IP 28 Berynmarommii B KOHCTPYKTHBHOE NMPOGECCHOHATBHO 3HAYMMOE B3aUMOJICHCTBUE C
NPEJCTaBUTENISIMU PA3HBIX CYOKYJIBTYD
JIP 33 | OTKpBITHIN K TEKYIIUM U IIEPCIICKTHBHBIM U3MEHEHHUSIM B MUPE TPY1ia U mpodeccuii

2. CTPYKTYPA ¥ COJIEP)KAHUE YUEBHOM JUCITATLIMHBI




2.1. O0beM yueOHOM IMCUMIIMHBI M BUABI Y4e0HO0# padoThI

Buna yueOHoii padoThI KounyecTBO yacoB

MakcumaibHas yyeOHasi Harpy3ka (Bcero) 108
Oo0s13aTesibHAs ayIUTOPHAs y4eOHAasi HATPY3Ka (Bcero) 14

B TOM YHCIIE:

JIEKIIMOHHBIE 3aHATUS 4
MPaKTUYECKUE 3aHATHUS 6
1abopaTOpPHBIE 3aHITHS 2
KOHCYJIbTAI[UU 2
CamocrosiTesibHasi padoTa o0yualonierocs (Bcero) 88
[IpomexyTouHas aTTecTanus 6

[IpomerxkyToUyHAas aTTecTanysa B GopMe 3IK3aMeHa




2.2. TemaTn4eckuii IJIAaH U coiep:kaHne y4eOHOU AucunuinHbl «MHpopMaTnka 1 HHGOPMANMOHHO - KOMMYHHKAIlMOHHbIE TEXHOJOTHH

B Npo(eccMOHAIBLHOM /1eATeJbHOCTI)

HaumenoBanmue pa3nesioB u tem | Comep:kanue u GopMbl OPraHU3aNUM JAesiTeJbHOCTH o0ydyawimuxcs | O0beMm, akaa. 4 Koabt
/ B TOM 4HcJie B | KOMIETEHIM,
dpopme ¢dopmupoBanmnio
NPaKTHYECKOMI KOTOPBIX
MOAr0TOBKH, crocoo0cTByeT
akai. 4 3JIEMEHT
MPOrpaMMbl
Paznen 1. Metoabl M cpeicTBAa MHGPOPMAIMOHHBIX TEXHOJIOTHI
BBenenue JleknnoHHbIE 3AHATHA: 2 OK 02
l.enu, 3amaunm  gucuUUIUIMHBL.  [IpUHIUNBL  UCMOIB30BAHUS
WH(POPMAITMOHHBIX TEXHOJOTHH B MPOo(EeCCHOHATBHON e TEIbHOCTH
2.Jloruueckast CTpyKTypa JUCIUIIMHBI, €€ MEeCTO B CHCTEME
MOJITOTOBKH  CIEIUAIUCTA, MEXIpeIMETHbIe CBI3U. (OCHOBHBIC
METOJBI U CPENICTBA O0OpPabOTKHU, XpaHCHHS, TIEPeIadud U HAKOTUICHUS
nHGOpMaIuU
Tema 1.1. Ha3znauenwue, cocras, CamocrosiTe/ibHAsE padoTa: BBINOJHEHUE JOMAIIHUX 3aJaHUN 110 12 OK 02
OCHOBHBIE XapaKTEPUCTUKHU pazzaeny 1.
OPraHU3alMOHHOM U Temarnka caMOCTOATEIHHON PaOOTHI:
KOMITBIOTEPHOM TEXHUKHU 1.XapakTepucTUKM  OCHOBHBIX  BHJOB  OpPraHU3aIlMOHHOWM U
KOMIIBIOTEPHOM TEXHUKH.
2. Ucnonp3oBanue AenoBoi rpaduku U MyabTUMEANA - HHPoOpMaIuu
Npyd  CO3JAaHUM TPE3CHTALMI UH()OPMAITMOHHO-TIONCKOBBIMU
CHCTEMaMH
Tema 1.2. Haznauenue u JleKIIHOHHBbIE 3aHSIATHSI: 2 OK 02
MPUHIUATNBI UCTIOJIb30BAHUS 1.OcHOBHBIC MPHUHIUIIBI 00paOOTKM TEKCTOBOW W  TaOIW4YHOMN
CHUCTEMHOTO M IPUKJIAJTHOTO uH(OpMalUK; UCIOJIB30BAHUS JCIOBOW rpad)Ku W MYJIbTHMEINA -
MPOTPAaMMHOI0 00eCTICUEHHSI; uHpOpMAIlUM  TPU  CO3JaHUW  TPE3CHTALMK;  TOJIb30BAHUS
aBTOMATHU3HUPOBAHHBIMHU CUCTEMaMH JEJIONPOU3BOACTBA
IIpakTnyeckue 3aHATHA 2

1.06paboTka TeKCTOBOM MH(POpPMAIIMU B TEKCTOBOM PEIAKTOPE
2.06paboTka TaOIUYHOM MHPOPMAIINH B AIEKTPOHHBIX TaOIHIIaX




JlabopaTopHas paGora
[Tosnib30BaHME aBTOMATU3UPOBAHHBIMU CUCTEMAMU JEJIONPOU3BOJICTBA

CamocrosiTe/ibHAsE padoTa: BBINOJHEHUE JOMAIIHUX 3aJaHUN 110
pazneny 1.

TemaTuka caMOCTOSTEILHON pabOTHI.

1.XapakTepuUCTUKHU M Ha3HAYECHHUE OCHOBHBIX MPUKIAJIHBIX IPOrPaMM

Pa3znen 2. DjieKTPOHHbIE KOMMYHHUKAIIUN

Tema 2.1. OcHOBHBIE CamocrosiTesbHas padora: OK 02
KOMIIOHEHTHI KOMITBIOTEPHBIX 1. Tunbl KOMOBIOTEPHBIX CETEN, UX TOIOJIOTHS.
ceTelt 2. TexHudyeckue cpeJcTBa CO3IaHms ceTeil. Aapecalus B CETH
Tema 2.2. Texunonorus nepenaun | CamocTosiTeibHas padora: OK 02
JTAHHBIX B KOMIBbIOTEPHBIX ceTsax | l.ITouck mpodeccuonanbHo 3HaunMol WHGOPMAIUM B  CETH
WNuTtepHer
2.0pranu3anusi NaKeTHOM Nepeiaun TaHHBIX
IIpakTHyeckune 3aHATHS
l.IlpodeccrnonanbHo  3HAYUMble  HWH()OPMALMOHHBIE  PECYpPCHI.
2.0OpraHu3anus CUCTEM 3JIEKTPOHHOI'O TOKYMEHTO000poTa
3.Texnonorus noucka uHbopmaiuu B cetu MHTEpHET.
4 IlpyHOMOBI ~ TMAKETHOM  Tepeladyd  JaHHBIX,  OpTaHU3aIusd
MEKCETEBOr0 B3aUMO/ICHCTBHUSI.
5.Mcnonp3oBanue MHGOPMALUMOHHBIX PECYpPCOB i IOUCKA U
XpaHeHus: uHGopManuu
Paznea 3. 3amuta undopmanumn
Tewma 3.1. [IpaBoBbI€ aCNIEKTHI CamocrosTennbHast padora: OK 02
HCTIOJIb30BaHUS l.IlpumeHeHe aHTUBUPYCHBIE CpPEACTBA 3allUThl. MeToasl U
MH(OPMALMOHHBIX TEXHOJIOTHHI U | CPEeICTBA 3aIlUThl OyXranTepckoil nHpopManuu;
MPOrPaAaMMHOTO 00ECIICUCHUS 2.YcTaHOBKa, HAcTpoika M OOHOBJICHWE AaHTHUBUPYCHBIX CPEJICTB
3aIIUThI
Tema 3.2. [IpyHIMIBI 3a1UTHI CamocrosiTesibHasi padora: OK 02

uH(pOpMaLIUU OT
HECAHKIIMOHUPOBAHHOTO JOCTYIIa

1.3akoHomaTtenscTBO B chepe  3amuThl  MHPOPMALMOHHON
COOCTBEHHOCTH W aBTOPCKHX IPaB.
2.JIuneH3u0HHOe MporpaMMHOE o0ecrieueHue HHGOPMALHHI




Tewma 3.3. OcHOBHBIE yI'pO3bI U CamocrosTenbHast padora: 4 OK 02
METO/1bl 00eCIIeUeHUs 1.OcHOBHBIE HH(OPMAIIMOHHBIE YIPO3bl U METObI 3ALUTHI.
nH(OPMAIMOHHON 0€30MacHOCTH
Pa3snen 4. ABTomaTn3npoBaHHasi 00padoTka nHGopManuy B NpogecCHOHAIBHON AeATeJbHOCTH
Tema 4.1. Texnosoruu co3nanus, | CamocrositeibHas padora: 8 OK 02
penakTHpoBaHUs, 0HOPMIICHHS, 1.Co3nanue, penaktupoBaHue, (OpMATUPOBAHUE, CTPYKTYypUPOBAHUE
COXpPAHEHUs, Iepejaul U IOUCKA | TEKCTOBOW MH(POPMALIMU B BHJIE KOHCIIEKTOB Ui IPOrpaMMbl Smart.
TEKCTOBOU WH(MOpMaIuu 2.Co3nanue 1 00paboTka KOMILIEKCHOTO HH(POPMAIIMOHHOTO 00BEKTa
B BUJIe Y4eOHO npe3eHTaluu JUlsl mporpaMmbsl Smart
Tema 4.2. Texunonoruu co3nanusi, | CamocrosiTesibHas padora: 10 OK 02
penakTUpoBaHUs, 0POPMIICHHUS, 1. Pedepat Ha Temy: KoMiuiekc mpouiiakTHIeCKUX MEPOIIPUATUH JUIs
COXpaHEHUs, IepeJaud U TIOUCKA | KOMITBIOTEPHOTO paboduero Mecta B COOTBETCTBHH C €TO
rpaduyeckoit nHpopmanun KOMILIEKTalMen a7t npo(ecCUOHAIbHON A TeIbHOCTH.
2. Co3nlaHue HarjIsiAHBIX MOCOOMH K ypoKaMm IO OIpenenaeéHHON TeMe ¢
UCTIO0JIb30BaHUEM rpadu4ecKux BO3MOXHOCTEH TEKCTOBOT'O
nporeccopa MS Word.
Tewma 4.3. Texnonoruu coznanus, | CamocrositesbHasi padora: 14 OK 02
penakTupoBaHusi, 0pOpMIIECHUS, 1.Co3nanue, peraktupoBanue, opopMIIeHHE TUIAKTHYECKIX
COXpaHEHHs, Iepejaul U IOUCKa | MaTepHajioB B BUIEO Gopmare.
BUJICO U 3BYKOBOW MH(pOpMaIuu 2.MoHTax yueOHOIro BUJEOPOIIUKA.
3.CoxpaHenue U OTIpaBKa (PUIBLMOB MO IEKTPOHHON MOYTE U 3alHCh
Ha KOMITaKT-TucK uiau DVD.
KoncyabTanmumn 2
IIpoMexkyTOUHAs aTTECTALMSA: 12
Bcero 108




3.YCJOBHUSA PEAJIU3AIIMA YUEBHOM TUCIUTIIMHBI

3.1. TpeGoBaHusA K MUHUMAJIbHOMY MaTEePHAJILHO-TEXHMYECKOMY o0ece4yeHN 0

JlaGopatopus Nel (JITaGoparopust ”HGOpMATUKH B WH(DOPMAITMOHHO-KOMMYHHKAITMOHHBIX

TexHonorui) (aya. Nel5)

yaeOHast MmeOesh (KOMITBIOTEPHBIE CTOJIBI U CTYJIbSl YYCHHUECKHUE U TPETo1aBaTeIbCKUe)
CUCTEMHBIE OJIOKH, MOHUTOPBI, KJIAaBUATYPhI, KOMIIBIOTEPHBIE MBITIIH.

MYJIbTUMEIUIHBIN TPOEKTOp (MepeHOCcHOM) — 1 miT.;

IIPOEKLIMOHHBIN 3KpaH — | mrT.;

mocka — 1 mit.;

mkad- 1 mr.;

ObecrnieueHo MOKIIOYEHUE U JOCTY:

- k cetu «HTEpHETY,

- K 9JIEKTPOHHOU HH(OPMAIIMOHHO-00pa30BaTeNbHOM Cpeie;

- K 9JIEKTPOHHON-0MOIMOTeuHOM cucteme (DIeKTpoHHAass OMOIMOTeYHas cucTeMa
YHuBepcurerckas oubimoreka onnaiH https://biblioclub.ru/).

KoMIUIeKT Juiien3noHHoro I10 (omepanmonnas cuctema - Windows 10 Pro, TekcToBbIi
penakrop - Microsoft Word 2016

3.2 UndopmanuonHoe odecneyeHue 00y4eHus

Ilepeuenn PEeKOMEeHTyeMBbIX Y4eOHBIX U3IaHMIA, HNHTepHET-pecypcoB,
JAONOJTHUTEIbHOM JIUTEPATYpPhI

OcHoBHas JiMTeparypa:

1. Uudopmaruka: yuebHoe mocobue: [16+] / E.H.I'ycea, MW. 0. Edumosna,
P. U. KopoOkoB [u ap.]. — 5-e u3z., ctep. — Mocksa : ®JIMHTA, 2021. — 260 c. : w1 — Pexxum
nocryna: o noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=83542

2. KonokonenukoBa, A. MW. Wudopmatuka: ydyebHoe mocobue : [16+] /

A. W. KonokonbHHUKOBA. — 2-€ U3A., UcOp. U 1on. — Mocksa ; bepnun : upexkr-Menua, 2020.
290 C. : ui., TaoJI. — Pexum JIOCTYTIA: o MOJIMHCKE. —

URL: https://biblioclub.ru/index.php?page=book&i1d=596690

3. KonokonbamkoBa, A. W. HWudopmatuka : yueOHOe mocobme : [16+] /

A. . KonokonpHukoBa. — 2-e u3f., ucnp. u nomn. — Mocksa ; bepaun : [lupexr-Menua, 2020.
300 c. : Wil., TabII. — Pexum JocTyna: o HOJIITUCKE. —

URL: https://biblioclub.ru/index.php?page=book&i1d=596690

JlomoJIHNTeIbHAS JINTEPATypa:
1. Uadopmaruka : yuebHoe mocodbue : [16+] / E.H.TI'ycera, W.IO.Edumosna,
P. U. KopoOkoB [u ap.]. — 5-e u3x., ctep. — Mocksa : ®JIMHTA, 2021. — 260 c. : w1 — Pexxum

nocrtyna: o noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=83542
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2. KonokonsHukoBa, A. WM. Wndpopmaruka : yuyeOHoe mocobue : [16+] / A. W
KonokonsHukoBa. — 2-e u3., ucnp. u gom. — Mocksa ; bepnun : lupekr-Menua, 2020. — 290 c. :
ui., Ta0I1. — Pexum JIOCTyTIA: 1o MHOJMNNCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=596690

3. KonmokoneHukoBa, A. V. MadopmaTuka : pacueTHo-rpadudeckue paboTsl : yueOHOe
noco6we : [16+] / A. U. KonokonsaukoBa. — Mockga ; bepnun : Jlupexr-Menua, 2021. — 345 c. :

ui., TaoI. — Pexum JIOCTyTIA: o MHOJMNNCKE. — URL:

https://biblioclub.ru/index.php?page=book&id=611664

IIporpammuoe obecneuenne u UnrepHeT-pecypcsl
CnpaBo4HO-NIpaBOBbIE CHCTEMBI

Koncynbrant [1mroc

JIEKTPOHHBIE pecypcehl:
1. DnekTpoHHO-OMOMMOTEYHAs] cHcTeMa «YHWBEPCHTETCKas OWOIMOTEKa OHIANH» //

www.biblioclub.ru/.

JIEKTPOHHBIEe 00pa30BaTe/IbHbIC PeCypPChI

1. THIIb um. K. JI. Ymuuckoro. - http: //www.gnpbu.ru/

2. DIeKTpOHHOE U3JlaHue «IIpakTrueckas NEAAroruKka» -
https://www.pped.ru/doshkolnoe

3. DNEKTPOHHBIM  TMEePUOIUYECKHI  KypHai «Bectauk ~ OOpazoBaHus» -
https://vestnik.edu.ru/

ITenaroruyeckas nepuoauka -http://periodika.websib.ru

Hayuno-meronnueckuii xxypHan «HavanbpHas mikona» -https://n-shkola.ru

Poccuiickas snexktpoHHas mkona - https://resh.edu.ru
Hammonanwsnas snexrponnas oubdauorexa (HOB) https://rusneb.ru/
CnpaBouno-uHpopmanronubiii mopraid [PAMOTA.PY - http://gramota.ru/

o R S

. Uadopmanmonnas cucrema «EqmHoe OKHO JocTyIa K 00pa3oBaTeIbHBIM pecypcamy». -
http://window.edu.ru

10. Poccuiickasa ToCyIapCTBEeHHAA bubmroTeKa //
https://www.rsl.ru

11. SnexkTpoHHast 6mubiamorexka I'OCyZapCTBEHHOM NOYyGJIMYHOMN
ucropmyeckom 6mbmmorexm Poccum (T'NME Poccmum) // elib.shpl.ru

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI YYUEBHOM
JUCLUIINHbBI
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KoHTpons M oOueHKa pe3ysibTaToB

OCBOCHU JUCHUITIINHBI OCYHICCTBJIACTCA

mperojaBaTesieM B MPOIECCe NPOBEIACHHS MPAKTHYECKUX padoOT, YCTHOTO W MHUCHMEHHOTO

OoIrpoca, a TakKKe BBIIIOJIHCHUA 06y‘-IaIOHII/IMI/IC$I TECTOBBIX BaﬂaHHﬁ, CaMOCTOSATEIbHOM pa6OTI)I.

Pe3yabTarbl 00yueHusi (0CBOCHHbIE YMEHUS,

YCBOEHHbIE 3HAHNS)

®opMBbI M METOAbI KOHTPOJISI U OLIEHKHU

pe3yabTaToB 00y4eHHusI

YMmenue:

OTIPENIeNIATh 33a49M IS MOUCKA HHPOPMALINY;
-OIPCACIIATh HGO6XOZ[I/IMBIG NCTOYHHUKHN
uHdopmaIuu;

-TUIAHUPOBATH TIPOIIECC ITOUCKA; -
CTPYKTYPHPOBATH TOIy4aeMyr0 HH(OPMAIIHIO;
-BbIACIIATH HanOoJIee 3HAUNMOE B NEpCUYHC
nHpopManuu;

-OLCHUBATH NPAKTUYICCKYHO 3HAYUMOCTDb
pe3yIbTaTOB MOKCKA,

-0hopMIIATE pe3ynbTaThl IOUCKA, TPUMEHSITh
cpeacTBa MHPOPMAIMOHHBIX TEXHOIOTHUHN JIJIs
pewenus

npodeCcCHOHANBHBIX 3a]1a4;

-HCIIOIh30BaTh COBPEMEHHOE TIPOTPaMMHOE
o0OecIeyeHue;

-UCII0JIb30BATh pa3nuyHbIe 1 poBbIe
CpencTBa U peuieHHus MPOoQPeCCHOHATBHBIX
3a/1a4

-YCTHBIM M IUCBMEHHBIN OIIPOC.

3HaHnue:
-HOMEHKJIaTypa MH(OPMALIMOHHBIX
HCTOYHHKOB, HpI/IMeHSIeMI)IX B

npogeccuoHaIbHOMN e TeNbHOCTH;

-TIPUEMBI CTPYKTYPUPOBAHHS WH(POPMAIIHH;
-popmar odopmiieHHs PEe3yNbTAaTOB IOHCKa
nHpOpMaINY, COBpPEMEHHBIE CpeACcTBa U
yCTpOCTBa HH(POPMATHU3ALINY;

-TIOPAJIOK WX TPUMEHEHHUS M MPOTPaMMHOE
obecrnieueHue B npodeccuoHaIbHON
JeSITETbHOCTH B TOM YHCIIE

C MCIIOJIb30BaHHEM ITH(POBBIX CPEJCTB

-BBITIOJTHCHHUEC TCCTOBBIX 3az[aH1/11“4.
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